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1. O6mue noJoxkenus:

1.1. Hacrosmee ITonoxenue pa3spaGoTaHo B COOTBETCTBHH ¢ OenepanbHEIM 3ak0HOM No 149-03
ot 27.07.2006 r «O6 unpopmarum, MH(QOPMAIHOHHBIX TEXHOJOTUSX U O 3aIHTe HHPOpMAIHH)» B
penakuun or 18 mapra 2019 r, ®enepanshev 3akoHoM Ne 152-®@3 ot 27.07.2006 r «O
[ICPCOHATILHBIX NaHHBIX» B peJakuud oT 31 nexabpst 2017r; Koucrurynmedt Poccuiickoii
OQenepauun u TpymoBeIM KomekcoM  Poccmiickoi OQenepannn, VYCTaBoM —IOMIKOIBHOTO
00pa30BaTENBHOTO  yUpeKICHHUS. Ilpu cocraBnenuu yureno ITonoxenue 06 0COOEHHOCTAX
00pabOTKH  IepCOHANBHBIX  NAHHBIX, OCYMECTBIAEMOH  Ge3  HCIONB30BAaHUA  CPEeICTB
ABTOMATH3alUKH, yTBepxkaeHHOe [loctanoBnenuem Ilpasutensctea PO No 687 ot 15.09.2008r;
Tpe6oBanus k 3amuTe MEPCOHATBHBIX TAHHBIX TIPH UX 00paboTKe B HHPOPMALIHOHHBIX CHCTEMAX
[ICPCOHANIBHBIX ~ TAaHHBIX, yTBEpXKIEHHBle [lOCTAHOBJIECHHEM [IpaButensctea  Poccuiickoit
OGeneparmu Ne 1119 ot 01.11.2012r.

1.2. Jlannoe ITonoxeHue ompemensieT oCHOBHbIe TpeboBanus K 3aimmre, oGpaboTke, HOPSAKY
TOIyHCHHUS, XPaHEHHS, MHCIONB30BAHHS H Iepeayn IICPCOHATIbHBIX JAHHBIX COTPYIHHUKOB
AICTCKOrO cala, a TaKKe OTBETCTBEHHOCTh 3a HApYIICHHE HOpM, perynupyromux o6paGoTky u
3alliNTy MNEPCOHATBHBIX TAHHBIX B TOMIKOJIBHOM 00pa3oBaTeTbHOM YUPEXKIACHUH.

1.3. IlonoxeHye ycTaHaBIHBACT OCHOBHBIC OHSTHS 1 COCTaB IEPCOHATBHEIX NaHHBIX PAOOTHHKOB
B JIOV, pernamentupyer (opmupoBanre u BeneHme JTHYHBIX A€, ONpeNeNseT MpaBa H
00513aHHOCTH PaGOTHHKOB T10 3aIIHTe TICPCOHATBHBIX NaHHBIX, @ TAKXKe 0OS3aHHOCTH COTPYIHUKOB
110 00ECIEYEeHHIO JOCTOBEPHOCTH NI€PCOHAIBHBIX JaHHBIX.

1.4. Henpto Hacrosmmero ITomoxeHus ABJIACTCS OOecHeueHHe 3amuTh npaB U CcBOOOJ
TICIarornyeCcKuX pabOTHUKOB U OGCITy)KHBAIOIIErO llepcoHana npu o6paboTKe UX MepCOHATBHBIX
AGHHBIX, B TOM YHCJI€ 3aIUTHI IPaB Ha HEIPUKOCHOBEHHOCTD YACTHON KU3HH, JINYHYIO TaiiHy.

1.5. Ilpu onpenenennn o6vema u CONEpKAHNUSI IIEPCOHAIbHBIX TaHHBIX pabOTHUKA aIMHHUCTpALIUS
IOV pykoBoactByercst Konctutymmeii Poccuiickoit OQenepannn, PenepatbHBIMH 3aKOHAME 1
HacTosmuM [lonoxenunem.

1.6. IlepcoHanbHble NaHHbBIE OTHOCSTCS K KaTeropuu KOoHHIeHIHATbHON HHbOpMALKK. Pesxim
KOHQHIEHIMANIBHOCTH MepPCOHATBHBIX JaHHBIX CHUMaeTCsd B Ciy4asX OO€3JIHMYMBAHUS WIH MO
HCTCYEHHH 75 JIET CPOKa XpaHEHHS, ECIIH HHOE He OIPEJIEJIEHO 3aKOHOM,

1.7. Hacrosimee Ilonoxenue sBisiercs BHYTPEHHUM JIOKQIbHEIM HOPMAaTHBHEIM akToM JIOV,
0053aTeNIbHBIM /U1l HCIIOJHEHUS BCEMH pabOTHHKAMH, HUMEIOIUMH JAOCTYIl K II€PCOHAIBHBIM
AGHHBIM COTPYIHHKOB ZOUIKOJIEHOTO 00pa30BaTeIbHOrO YUYPEXKICHHS.

2. OcHOBHBIE MOHATHS H COCTAB NEPCOHAIBHBIX JAHHBIX PAG0OTHHKOB

2.1. Iepconanvuvie Oannvie - moGas HH(OpPMALUs, OTHOCAIIAsCT K OIIPEIETICHHOMY HJIH
ONpENIeIIEMOMY Ha OCHOBAaHHMH TaKoil uH(opMarmu usuyeckomy mumy, B ToM uncre ero bamu-
JTHSL, UMS, OTHYECTBO, IO, MECSLL, IaTa H MECTO POIKIEHHS, a TAKIKE azipec, ceMeiHoe, ConuaIbHoe,
MMYIIECTBEHHOE I10J103KeHHE, 00pa3oBaHue, MPOdheccHs, T0X0Ibl U Apyras uHpopManus.

2.2. [Tepconanvuvie dannwvie pabomnuxa - 310 uHbopMaLHs, HeobxomuMast 3aBenyromemy JJOV B
CBA3H C TPYNOBBIMH OTHOLICHHSIMU U KaCAIOIIASCS] KOHKpeTHOro coTpyanuka. ITox uupopmanmeii o
pabOTHHKE MOHUMAIOTCS CBENECHHS O (akTax, coGBITHAX M OGCTOATETBCTBAX KUZHH paboTHuKa,
TTIO3BOJIAIOIIME HAECHTU(DHLIHUPOBATD €r0 JIHYHOCTE. Ilepconanbnbie nannrie paGotruka coaepikarcs
B OCHOBHOM JIOKYMEHTE II€PCOHATLHOTO Y4eTa PAGOTHUKOB - IHYHOM nene paboTHHKA.

2.3. Obpabomxka nepconanvuvix dannvix — 510 ACHCTBHSA (ONEPALMK) C MepPCOHATBHBIMH JIaHHBIMH,
BKIIIOYast cOOp, CHCTEMATH3AlMIO | HaKOILICHHE, XpaHEHHE, yTOYHEHHe (OOHOBJIEHHE U
H3MEHEHHE), UCITI0JIL30BAHHE U PacnpocTpanenHe (B TOM YHCIIe lepeiaya) NI€PCOHABHBIX JaHHBIX.
2.4. Pacnpocmpanenue NEPCOHANBHBIX  OaHHBIX - NEeHCTBHS, HalpaB/ICHHbIC Ha Iepenavy
TICPCOHANBHBIX NAHHBIX ONPENETCHHOMY KDYy JIHIl (mepenaya mepcoHaNBHBIX JNaHHBIX) WIH Ha
O3HaKOMJIEHHE C IIEPCOHAILHBIMH JaHHBIMH HCOTPAHHYEHHOTO Kpyra JHMI, B TOM YHCJIE
OOHapOOBaHHEe MEPCOHANBHBIX NAHHBIX B CPCACTBAX MaccoBOW HH(OpManuu, pasMelneHue B
HH(OPMAIHOHHO-TeTeKOMM YHHKAITHOHHbIX CETSIX HJIH IPEIOCTABICHUE OCTYIA K NEPCOHATbHBIM
AQHHBIM KaKUM-JIH00 HHEBIM CITIOCOOOM.




2.5. Hcnonv3o6anue nepcoHanbHulx OGHHbIX - NEHCTBUS (ONepaluu) ¢ MepcoOHaNbHBIMU JaHHBIMH,
copepmiaempie JIOY B HensX NpHHATHA pELISHHH WIH COBEPIIEHHS MHBIX JACHCTBHI,
MOPO’KNAIOMIUX FOPHIUYECKHE MTOCIEACTBHS B OTHOIIEHHH PabOTHUKA HWITH APYTHX JIHI[ JIMOO HHBIM
00pa3oM 3aTparuBaroLIyX IpaBa ¥ cBOOOIbI pabOTHHKA MK APYTUX JIHIL.

2.6. Obweoocmynnvie nepconanvHbvie OanHble - IEPCOHATBHbBIE JaHHBIE, TOCTYH HEOrPAHHYEHHOTO
Kpyra JIMIl K KOTOPBIM IPEIOCTaBJIEH C COrIacHs pabOTHHKA MM Ha KOTOPHIE B COOTBETCTBUH C
(enepanbHEIMI 3aKOHAMH HE PacIPOCTpaHsieTcs: TpeboBanue COOIIOAeHN KOHDHACHIHATEHOCTH.
2.7. B cocTaB nepcoHanbHBIX AaHHBIX padoTHHKA JIOY BXOIAT:

aHKETHBIE U OHorpapHUecKue TaHHbIE,

oOpa3oBaHHe;

CBEICHHUS O TPYIOBOM H OOLIEM CTaXe;

CBEJIEHHUS O COCTAaBE CEMBH;

IaCIOPTHBIE TaHHBIE;

CBEJICHUSI O BOUHCKOM YYeTe;

CBEJIEHHs O 3apabOTHOM IIaTe COTpyIHHKA,

CBEJICHHUS O COLIMATIBHBIX JIBIOTaxX;

CIELHATBHOCTD;

3aHMMaeMasi 10JKHOCTB;

aJlpec MecTa )KUTENILCTBA U Telle(OH;

M€eCTO pabOThI MK Y4eObl YWICHOB CEMbU M POJACTBEHHHKOB;
COZIep)KaHUE TPYAOBOTO JI0TOBOPA;

NOJUIMHHHUKY U KOITUH NIPHKA30B;

JIMYHOE JI€JIO ¥ TPYI0Bask KHU)KKA COTPYIHUKA;

OCHOBaHMS K IIPUKa3aMm;

MaTepuagbl IO IOBBILCHUIO KBAIM(QHUKALUM M IEPEernoArOTOBKE COTPYAHHMKA, €ro
aTTEeCTallMH, CIyKeOHBIM pacClieIOBaHUSIM.

2.8. Jluynoe neno pabotHuka JIOY HaxomuTcsl B JOKYMEHTALMH JIeJI0IPOU3BOIUTENS U COCTOUT U3

CICAYIONUX TOKYMEHTOB:

aHKeTa;
aBTOOMOrpadus;

KOIIMH JOKyMEHTOB 00 00pa3oBaHuu;

KapTouka ¢popmser T-2;

KOIIKs NpHKa3a o mpuéme Ha padoTy;

TPYZIOBOH 10rOBOp;

JOKYMEHTBI, CBS3aHHBIC C IEPEBOAOM M IIEpEMENIeHHEeM pabOTHHKA (KONHH IPHKA30B,
3asBJIeHHs] pabOTHHKA U T.I1.);

BBINMUCKH (KOMHM) M3 JOKYMEHTOB O IPHCBOCHHWH IOYETHHIX 3BAHMM, YYEHOH CTEIeHH,
HarpaXIe€HUH rocy1apCTBEHHBIMHU HarpaJiaMu;

KOIIUH HarpaJaHbIX JIUCTOB;

aTTeCTALlHOHHBIE JIUCTHI;

KOIIMHU IIPUKA30B O MMOOUIPEHUSIX, B3LICKAHUAX;

XapaKTePUCTHKHU C IPeIbIAYLIEro Mecta paboThI;

3asBJIeHUE pabOTHHUKA 00 YBOJIbHEHHH;

KOIIMs IIPHKa3a 00 yBOJIbHEHHUH;

3asBlIeHHe pabOTHHKA 00 O3HAKOMIEHHH ¢ IokymeHTamu JIOY, ycTaHABIMBAIOLIMMH
MOPANOK 00pabOTKH NEPCOHANBHBIX JAHHEIX PaGOTHHKOB, @ TaKXKe O ero mpaBax H
0053aHHOCTAX B 9TOH 00JIaCTH;

ApYTHe JIOKYMEHTBI, HAaXOXICHHE KOTOPhIX B JIMYHOM Jejie OyleT HPU3HAHO
1es1eco00pa3HbIM;

B JIMYHOE IeN0 pabOTHHKA MOIIKOJLHOrO 00pa3sOBaTeNbHOTO YUpPEKICHHS BKIIOYAETCS
TaKXe OIUCH BCEX JOKYMEHTOB, HAXOIALIMXCS B Jee.

2.9. Pasmemenue Ha oQuumanbHOM caiite dortorpadmuii paGOTHHKOB, BHIEO C pabOTHUKaMH



COTPYAHHKH Pa3peIaoT MyTeM IpeJloCTaBICH S COTIACHS Ha 00paboTKy [epCOHATbHBIX NaHHbIX B
AOMIKOJILHOM 00pa30BaTEIbHOM YUPEIKIEHUH.

2.10. IlepconanpHble naHHBIE paboruuxa JIOV sBnsrores KOH(DHACHIHANTBHOM HHpOpManyei u He
MOTYT OBITh HCIIOJIB30BAHEI COTPYIHHKaMH JIOIIKOJIBHOTO 00pa3oBaTeIbHOro YUPEXICHHUS B
JHYHBIX LEJIAX.

3. lopsinok noayyennus, 00padoTku u nepexaun NI€PCOHAILHBIX JAHHBIX Pa0OTHHKOB

3.1. ITox o6pabotkoii IIEPCOHANBHBIX NaHHBIX paboTHHKa J[OY moHuMaeTcs [IOTTyYeHHE, XpaHeHHe,
KOMOHHHMpOBaHHe, Mepemaya HIH JHoGoe APYTO€ HCIIOB30BaHHE MEPCOHANBHBIX JAaHHBIX
COTPYAHHKA IOIIKOJIEHOTO 06pa3oBaTeIbHOrO YUPEKICHHS.

3.2. B nensix obecrnedyenus npas u CBOOOJ 4eI0BeKa M rpakIaHHHA [P 00paboTKe IepcoHATLHEIX
JaHHBIX paboTHHKA 003aHBI COBTIONATECS crenyoomue odure TpeGoBaHus:

3.2.1. Tonyuenwue, XPpaHCHHE, KOMOMHHpOBaHHE, Tepenaya WM Jro6oe APYTO€ HCIIOJb30BaHUe
ICPCOHANBHBIX NaHHBIX paboTHuka JIOY Mosxer OCYIICCTBIIATECS HMCKIIOYHTENBHO B ILIENISX
obecrieueHuss COGMIONCHUS 33aKOHOB m MHBIX HODMATHUBHBIX MpPABOBBIX aKTOB, CONEHCTBHS
paboTHHKaM B TPYAOYCTPOHCTBE, 00YYEHHH M MPOABHIKEHHH 110 cIyx0Oe, obecrieyeHns TUUHO
OesonmacHocTH coTpyIHUKOB, KOHTPOJII KONMYECTBA M KaYeCTBA BBINOIHIEMO paboTer u
obecreyeHust coxpaHHOCTH HUMYIIIeCTBa.

3.2.2. Ilpu onpenenenun oGwvema u CONepkaHus, oOpabaThIBAEMBIX IEPCOHANBHBIX J@HHBIX
paboTHuka 3aBemytommit JIOY noisken PYKOBOACTBOBatbes  KoHcTuTymnmeldt  Poccmiickoi
DQenepaunn, TpynoBBIM KOAEKCOM H HHEMH (enepansubIME 3aK0HAMY.

3.2.3. Bee nepcoHaibHbIe MaHHBIE paboTHHKa mosy4YaroTes Y Hero camoro. Eciu nepconansubie
AaHHpIC coTpyaHuKa JIOY BO3MOXKHO MOTYYHTE TOTBKO Y TPETbEH CTOPOHEL, TO pabOTHUK JOILKEH
OBITh yBeZOMIIEH 06 3TOM 3apaHee, ¥ OT HEro JOJDKHO OBITh MOTYYEeHO MHChMEHHOe coriacue.
3.2.4. 3aBenyromuit HOMKOIBHEM 00pa3oBaTeIbHBIM yupexKIeHHeM AOJKEH COOOHUTE paGOTHUKY
O IEJIAX, MPEaNoaraeMbIX HCTOYHHKAX H CIOCO6aX HOJIyYCHHUS NIEPCOHANBHBIX JaHHBIX, a TAKXKE O
XapaKTepe MOMIEKAIINX OTYIEHHIO TePCOHATBHBIX TAHHBIX K TIOCIIENICTBHUSAX OTKAa3a COTPYIHUKA
Aath IHCbMEHHOE COTJIacHe Ha HX IMOJTyYeHHe,

3.2.5. He momyckaercs oy4eHue u oOpaboTka MePCOHANBHBIX NAHHBIX pabotuuka JJOY o ero
TOMUTHHECKHX, PEJIUIHO3HBIX U HHBIX YOOXKICHHUIX U YacTHOI KH3HH, a TaKK€ O €ro 4IeHCTBE B
OOIIECTBEHHBIX 0OBENMHEHNAX WIH ero IPO(COIO3HOM NESTENBHOCTH, 32 HCKIIOYeHHeM Clly4aes,
IpCIyCMOTPEHHBIX 3aKOHOAATENLCTBOM PocCHIiCKo Qeneparyy.

3.2.6. PaGoromatens He wumeer IIpaBO MOJTy4aTth M oOpabaThIBaThL NIEPCOHAJILHBIE JJaHHBIE
PabOTHHKA O €ro WieHCTBE B 0GIIECTBEHHEIX 00BETMHEHUSAX HUITH €ro npo¢COrO3HOI AesiTenbHOCTH,
34 UCKIIIOYCHHUEM CITy4aeB, IPELyCMOTPEHHBIX benepanbubIMK 3aK0HAMY.

3.2.7. Ilpu npuusTHH PCLICHUH OTHOCHTENBHO pPaGOTHHKA Ha OCHOBAaHHH €r0 NepCOHATBHBIX
AAHHBIX HE NIOIYCKACTCsl MCIOJIb30BAHHE NAHHBIX, TIOMYHEHHBIX MCKIIFOYMTENHHO B PE3yJIbTaTe HX
ABTOMAaTH3HPOBAHHOH 06PabOTKH I SIEKTPOHHOTO TIOJIyYeHHs.

3.3. [IpuHIMIe! 06paboTKH IE€PCOHANBHBIX TaHHBIX paboTHHKOB JIOV:

*  3aKOHHOCTH LeJIed U CriocoGoB 06paboTku TICPCOHANEHBIX NAHHBIX U I0OPOCOBECTHOCTH;

* COOTBETCTBHA LeNell 06paboTKH MepCOHANTBHBIX TAHHBIX LCJIAM, 3apaHee ONpeeIeHHBIM U
3QABJICHHBIM IIpH CcOOpe IepCOHATBLHBIX AGHHBIX, a TaKke IIOJHOMOYHSM paGOTHHUKA,
OCYIIECTBIIAIOMEro 06paboTKy mepcoHaTbHBIX JIaHHBIX;

* COOTBETCTBHS 00beMa M XapakTepa 0GpabaThIBAeMBIX IICPCOHANBHBIX NaHHBIX, CIIOCOGOB
00pabOTKH IIepCOHANBHBIX TaHHBIX IensaM 06paboTKH MepCoOHATBHBIX JIaHHBIX;

* JOCTOBEDHOCTH IE€PCOHANBHBIX JAHHBIX, HX AOCTaTOYMHOCTH st ueneit oGpaborkwy,
HEZOMYCTUMOCTH 00pabOTKH MepcOHATBHBIX AQHHBIX, H30BITOYHBIX MO OTHOIIECHHIO K
LCJIAM, 3asIBJIEHHBIM IpU cOOpe MePCOHATBHBIX JaHHBIX;

* HENIONyCTUMOCTH OOBEIMHEHHS CO3NAHHBIX Ui HECOBMECTHMBIX MeXIy co00il meneit 6a3
AaHHBIX HHPOPMAIMOHHBIX CHCTEM NIEPCOHAJIBHBIX JaHHEIX.

34. B cayuasx, HCINOCPENCTBEHHO CBSI3aHHBIX C  BOMPOCAMH TPYIOBBIX OTHOLIEHHH, B
COOTBETCTBHH CO cCT. 24 Konctutyuun Pocewniickoii Denepanny  BO3MOKHO IIOJIyYeHHEe U




00paboTKa JaHHBIX O YAaCTHOM JKU3HU pabOTHHKA JOLIKOJBHOIO O0Opa30BaTEIbHOIO YUPEKIECHHUS
TOJIBKO € €r0 MUCbMEHHOT'O COTJIacusl.

3.5. K obpaboTke, nepenade ¥ XpaHEHHUIO NEPCOHATBHBIX JaHHBIX PAaOOTHHKA MOTYT UMETh JOCTYII
COTPYIHHUKH JOIIKOJIBHOT0 00pa30oBaTeIbHOTO YUPEKICHHUSI.

3.6. Hcnonp3oBaHHE NEPCOHAIBHBIX MAHHBIX BO3MOJKHO TOJBKO B COOTBETCTBHH C IENIAMH,
OIpENEUBIIMMHU HX IOJTydyeHHue. [lepcoHanbHble 1aHHBIE HE MOTYT OBITH HCIIOJIB30BAHbI B IIENIIX
NPUYMHEHHS UMYIIIECTBEHHOIO ¥ MOPaJIbHOTO Bpe/la rpakaaHaM, 3aTPyAHEHUS pean3alliy 1paB |
cBobox rpaxaan Poccuiickoit ®enepanun. Orpannuenue npas rpaxzaan Poccuiickoit ®enepariuu
Ha OCHOBE HCIOJb30BaHUS HHGOpMamMu 00 HX COLHATPHOM MPOUCXOXIECHHH, O pacOBOMH,
HAIlHOHAIbHOM, A3BIKOBOM, PETMTHO3HON M apTUHHOMN IPUHAUIEKHOCTH 3aIpeIIeH0 W KapaeTcs B
COOTBETCTBHH C 3aKOHOAATEIHCTBOM.

3.7. Ilepenavya nepcoHaIbHBIX NaHHBIX PaOOTHHKA JOLIKOIBHOTO 00pa30BaTEIBHOIO YUPEKIECHHS
BO3MOXKHa TOJBKO €  coryjacusi paboTHHKa B  ClIydasX, HOpsAMO  IPEIyCMOTPEHHBIX
3aKoHoHaTesnbeTBOM Poccuiickoit @enepanuu.

3.8. Ilpu nepesnave mepcoHaJbHBIX JaHHBIX paOoTHHKA 3aBeayiomuii JIOY nomkeH coOmoaatk
cleayromue TpeOoBaHUs:

* He coo0lAaTh NepcoHalbHbIE JaHHBIE pPa0OTHHKA TpEeThed CTOpoHEe 0e3 MMCHMEHHOTO
cornacusi pabOTHHMKA, 3a HCKJIIOYEHHEM CllydaeB, KOTJa 3TO HEOOXOOMMO B LENAX
NPEIYNPEXKACHHS Yrpo3bl JKM3HM M 370pOBBIO pabOTHUKA, a Takxke B Ciyyasx,
yCTaHOBJIEHHBIX (heZiepalbHbIM 3aKOHOM;

* He cooOIaTh MNEpCOHAJbHBIE [aHHBlE pa0OTHHKA B KOMMEPYECKHX IeliaX 0e3 ero
IMMCbMEHHOIO COTJIACHS;

* NpeAyNpeaMTh JIMI, IOJYYarOIIUX I[E€PCOHAIBHBIE NaHHBIE PaOOTHHKA, O TOM, YTO OTH
JaHHble MOTyT OBITH HCIIOJB30BAaHBI JIUINIb B LEJAX, A KOTOPBIX OHH COOOIIEHBI, H
TpeboBaTh OT ITHUX JIMI IOATBEPXKACHHS TOrO, YTO 3TO INpaBMyo cobmozaeHo. Jluna,
MOJTy4YaroIlie MEPCOHANbHEIE JaHHbIe PaOOTHUKA, 0013aHBI COOIIOAATH PEIKUM CEKPETHOCTH
(koHQuaeHunanbHOCTH). JlaHHOE TIONOXKEHHEe HE  pacmpocTpaHsercs Ha oOMeH
[ePCOHAILHBIMU JIAHHBIMH PaOOTHHKOB B IOPSAKE, YCTAHOBJIEHHOM (hefepaabHBIMu
3aKOHaMHU;

* paspemiaTb JOCTYI K [E€PCOHAJIBHBIM JaHHBIM pPaOOTHHUKOB TOJBKO  CIIEIHAILHO
YIOJIHOMOYEHHBIM JIMLAM, ONpeAeIeHHbIM IpukazoM 1o IOV, npu 3ToM yKkaszaHHBIE LA
JOJDKHBI UMETDH TPABO I0JIyYaTh TOJNBKO TE€ NEPCOHAJIbHBIE NaHHBIE PabOTHHKA, KOTOpPLIE
HEOOXOAMMBI AJIS BBITOJIHEHUS KOHKPETHBIX ()YHKI[HIA;

* He 3ampamuBaTh HHQOPMALMIO O COCTOSHHHU 3I0POBbs pabOTHHKA, 338 MCKIFOUEHHEM TeX
CBEACHHH, KOTOPBIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBINOJIHEHHS pPabOTHHKOM
TPYAOBOH (PYHKIHH;

* [epelaBaTh MEPCOHAIBHBIE NaHHbIE PAOOTHHMKA NPEACTABUTEISIM PaOOTHHKOB B MOPSIKE,
yCTaHOBJIEHHOM TpynOBBIM KOJEKCOM, W OIpaHHYHBATH 3Ty HH()OPMALUIO TOJBLKO TEMH
NEePCOHATBHBIMHE  JaHHBIMH  pa0OTHHMKA, KOTOpblE HEOOXOMHUMBI JUIS  BBIIOJHEHHS
yKa3aHHBIMH [IPEICTaBUTEISAMH UX (QYHKITHIA.

3.9. [lpu nepenaye nepcoOHAIBHBIX JAaHHBIX PaOOTHHKA (B TOM YHCIIE B B KOMMEPYECKHX LIEJIIX) 3a
npezenst JJOY 3aBenyromuil J€TCKUM cafioM He JODKEH coo0IuaTh 3TH JaHHbIE TPEThel CTOpoHe
0€3 MMCBMEHHOTI0 COTIachsl pabOTHHKA, 33 HCKIIFOUEHHEM CIIy4aeB, KOTrAa 3T0 HEOOXOIHUMO B IIEJISX
NPEAYNPEKICHUS Yrpo3bl JKU3HH M 3I0pPOBBIO pabOTHHKAa WM B CIyYasX, YCTaHOBJIECHHBIX
dbenepabHBIM 3aKOHOM.

3.10. INepenaya nepcoHaNbHBIX JaHHBIX PaOOTHHKA B IPeeNax JOIIKOJIBLHOTO 06pa3oBaTebHOrO
VYPEKACHHST OCYLICCTBISCTCS B COOTBETCTBHH C JIOK&IBHBIMH HOPMATHBHBIMM aKTaMH
VUYPEKICHHUS.

3.11. He nomyckaercst oTBe4aTh Ha BOIPOCHL, CBS3aHHbIE C Tlepeaayeii epcoHaIbHOM uHpOpMaIUH
1o TenedoHy uwin pakcy.

3.12. Bee Mepbl KOHOUASHIHATBHOCTH TIPH cOope, 06paboTKe U Mepeaun NePCOHANBHBIX NAHHBIX
COTPY/HHKA PACTIPOCTPAHSIOTCS KaK Ha OyMaXHbIe, TaK H Ha JJICKTPOHHBIE (aBTOMATH3UPOBAHHBIE)




HOCHTENIN HH(POPMALIHH.

4. ®opMupoBaHHe U BeleHHE JIHYHBIX e PalOTHHKOB A0Y

4.1. Jluunoe neno paGoOTHHMKA JOLIKOJIBLHOTO 00pa3oBaTe/IbHOTO YUPEKICHHUS bopmupyercs nocie
H3JIaHKs [IPUKa3a O ero npuéme Ha padory.

4.2. lleppoHayanpHO B JIMYHOE €O IPYIIHPYIOTCS IOKYMEHTHL colepyKalue MepcoHaIbHbIE
AaHHbIe paOOTHHKA, B OPSAIKE, OTPAKAIOIIEM MIPOIIECC IPHEMA Ha PABGOTY:

* 3agBleHHe pabOTHMKA O MpHeMe Ha paGoTy;

*  aHKeTa;

* asToOHorpadus;

*  XapaKTepHCTUKA-PEKOMEH AN,

* KOmui npHkasa o IpuEMe Ha paboTy B ZOMIKOIBHOE 06Pa30BATENBEHOE yUpEKICHHE,

* pacnucKka pabOTHHKA 00 O3HAKOMIEHHH C JOKYMEHTAMH JOVY, ycranasnuBarommumu
TIOPANIOK 00pabOTKM MepPCOHATBHBIX JAaHHBIX PaGOTHHKOB, a TaKXkKe o6 ero mpaBax M
00s3aHHOCTSIX B 3TO 06JacTH;

* pacnucka paboTHHKA 00 O3HAKOMIEHHH €ro ¢ JIOKAIbHBIMHE HOPMAaTUBHBIMH aKTaMH
AOLIKOJIbHOTO 00pa3oBaTeIbHOTO YUPEKACHHS; BHYTPEHHSS OIIHCD.

4.3. Bce NOKyMEHTHI JIMYHOTO feia MOANIHBAIOTCS B 00;10:kKy 00pasia, yCTaHOBJIEHHOrO B
ZIOUIKOJEHOM 00pa30BaTeIbHOM YUPEXKISHHH; Ha 00JI0KKe TO/DKHBI GBITh Gamunus, uMs, 0TIECTBO
COTPYIHHKA.

4.4. Jlnunomy nery mpucBanBaeTcs HOMep, KOTODEIH (UKCHPYETCs B )KypHANe y4&Ta JTHUYHBIX el
Howmep nmanoro nena corpynnuka nerckoro cana IPOCTABJIACTCS B BEPXHEM JIEBOM YTy OOJI0KKH
zena.

4.5. K aHKeTe B JIMYHOM JeNe NPUKIEHBAaeTCS ¢ororpadus paGoruuxa (6e3 romosHOro ybopa)
dopmara 3x4.

4.6. B mnynom nene paGotanka IOV Bemercs BHYTPEHHSAA ONUChH, KyJa 3aHOCSITCS HAUMEHOBAHHS
BCCX NOJIIMTBIX TOKYMEHTOB, JaTa MX BKIIOYEHHS B 1€/0, KOJMYECTBO JIACTOB, a TAKXKE naTa
M3BATHA NIOKYMCHTA M3 JI€la C yKa3aHWEeM JIHIA, H3bSBLIETO JOKYMEHT, H IPUYNHY HU3BATHS. B
ClIydac BPEMEHHOTO M3BATHS JOKYMEHTa BMECTO HErO BKJIAIBIBAETCS JIHCT-3aMEHHTEND. M3bsTie
AOKYMEHTOB H3 JIHYHOrO [€ja NPOM3BOAWTCA HCKIIOYHTENBHO C paspelleHHs 3aBEYIOIIEro
JOUIKOJIBHBIM ~ 00pa3soBaTeNbHBIM  yupeskAeHHeM. BHyTpeHHAS  ommch IIOITHCHIBAETCS
ACIIONPOU3BOTUTENIEM, C YKa3aHHEM JaThl COCTABICHHS.

4.7. Bce MOKYMEHTEI, [OCTYNAKONIHE B IHYHOE €10, PacrosiararoTCs B XpOHOJOTHYECKOM MOPSIIKE.
4.8. He nomyckaeTcs BKJIIOYATh B JIMYHOE JIEJI0 JAOKYMEHTBI BTOPOCTENIEHHOTO 3HAYEHHUSI, UMEIOLI[HE
BpeMeHHBIe (10 10 s1eT) cpoku XpaHeHus, HampuMep, CIIPaBKH C MECTa JKUTEJIbCTBA, O COCTOSHUHU
3JI0POBbsI, O CEMEHHOM TIOJI0KEHUH U T.II.

4.9. JIucThl TOKYMEHTOB, TIOMUINTHIX B JIHYHOE €0 pabOTHHKA JIONIKOJIBHOrO 06pa30BaTENLHONO
VUPEIKIEHHS], HYMEPYIOTCS.

4.10. AHKeTa ABIIAETCS OCHOBHBIM JOKYMEHTOM JTHYHOTO Aena, NPeICTaBIISIOIUM OO0l mepedeHp
BONPOCOB O OHOrpaUYeCKNX MAHHBIX COTPYIHHKA, €ro 00pa3oBaHuy, BEHINOIHAEMOH paboTe ¢
Hayvana TpyIOBOH NEATENBHOCTH, CEMEHHOM MOJIOKEHHH, MECTe IIPONIHUCKH HJIU NPOXKUBAHUSA U T.II.
AHKeTa 3arojHseTcss paGOTHHKOM CaMOCTOSTEIbHO npu opopmiennn mnpuéma Ha paGoTy B
J0LIKOJIBHOE 00pa3oBaTeIbHOE YUpeKIeHH e,

4.11. Tlpu 3amonHeHMH aHKeTH PaGOTHHK AOMKEH 3aONMHATH Bee e€ rpabl, Ha BCe BOMPOCHI
AdBatk NOJIHBIC OTBEThI, HE NONMYCKaTh HCIPABICHHN MIH 3aYepKHBAHHS, IPOYEPKOB, IIOMAPOK, B
CTPOTOM  COOTBETCTBHH C 3allCSAMM, KOTODBIE COAEPKATCS B €ro JIHYHBIX JIOKyMEHTaXx.
OTpuuarenbrble 0TBETHI B rpadax aHKETH 3aMHCHBAIOTCS Oe3 MIOBTOPEHHS BOIIPOCA.

4.12. Tpu 3anonnenuu rpadber «O6pazopanues CACAVET NPUMEHATH CIEAVIOUTHE (GOPMYIUPOBKH B
3aBUCHMOCTH OT TOr0, KAKOW JJOKYMEHT UMEETCS V PaOOTHHKA"

*  «BBICIIEEY;

* «HENOJIHOE BBICIIEE,

*  «CpeIaHee CIelHaIbHOEY,




*  «HEIOJHOE CpeIHEEy.
4.13. B rpade «Bamkaiiime poacTBEHHHKHY IIEPEIHCIIAIOTCS BCE WICHBI CeMBbH paboTHuKa JIOV ¢
YKa3aHUEM CTENCHH POACTBA (OTEL, MaTh, MY, JK€Ha, CbIH, J0Yb, POJHBIE Opat u cectpa), nanee
NEPEIHUCIIAIOTCS GJIM3KHME POACTBEHHUKH, TIPOKUBAIOIINE COBMECTHO C paboTHUKOM. YKa3kIBaIOTCS
(amuIHA, HMsI, OTYECTBO U IaTa POIKACHHS KAKIOTO WICHA CeMBHL.

4.14. B rpade «Bsimonnsemas pabora ¢ Hauana TPYZIOBOH AESTEIBHOCTHY OTPAKAIOTCS CBENEHHS O
paboTe B CTPOrOM COOTBETCTBHH C 3alTHCAMH B TPYZIOBOH KHMKKe. B TpynoByto mestensHOCTD He
BKIIIOYAcTCA BpeMs y4eObl B 00IIe06pa3oBaTeNbHBIX MIKONAX, NpO(MEeCCHOHANTBHO-TEXHUYECKUX H
APYTHX IPHPAaBHEHHBIX K HHM Y4eOHBIX 3aBeldeHHAX. Bce 3amucu IPOU3BOIATCS B
XPOHOJIOTHYECKOM ITOPSIZIKE.

4.15. AHKeTa NOANHMCBHIBAETCS JHIOM, NPHHUMACMbIM Ha paboTy, M IeNONpPOH3BOIHTENEM
JIOUIKOJIBHOrO 00pa30BaTeIbHOTO yUPEKISHUS TIOCTe CBEPKH CBE/ICHHH, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOLIMMH JOKYMEHTAMH U 3aBEPAETCS MEYaThIO.

4.16.  ABroGuorpadpus - AOKYMEHT,  COACpKallMi  ONHCaHHE B  XPOHOJOTHYECKO:
[IOCJICIOBATEIPHOCTH  OCHOBHBIX 3TalOB JKM3HH H  JI€STeIbHOCTH npuHuMaemoro B JIOVY
paboTthuka. ABToGHOrpadHs cocTaBiseTcs B IPOH3BOIBHOI popme, Ge3 ToMapok U HCIpaBieHHit.
4.17. OCHOBHBIE MOMEHTEI, KOTOPbIE 0KHEI BBITH OCBEUICHBI B aBTOOHOrpaduu:

*  damunus, uMs, 0TYECTBO;

*  YHCJIO0, MECSIIT U TOJT POXKICHHS:

* TOIy4eHHOe oOpa3oBaHHe (rje, KOrma, B KaKHX Y4eOHBIX 3aBEIEHHSAX, IO KaKOM

CIELUAIBHOCTH);

* BpeMs Havaja TPyIOBOH JeSTeTbHOCTH:

* TIpPUYHMHBI IEPEX0Ja Ha IPYroe MeCTo paboTsl;

* OTHOLICHHE K BOMHCKOH 005A3aHHOCTH, BOMHCKOE 3BaHHE;

*  HaJIMYUE NPABUTEIbCTBEHHBIX HArPal, MOONIPEHHIi;

*  CBEICHHS O CEMCHHOM IOJIOKEHHH H GIH3KHX POJICTBEHHHKAX,

* JlaTa COCTaBIEHMS aBTOOMOrpadHy U IMYHAS MTOIMHCH COCTABISIEMOTO.

4.18. ABroGuorpadus, cocrasieHHas npu npueme B JIOY, He MOMIEKUT KOPPEKTHPOBKE. ITpu
HEOOXOIMMOCTH BHECEHHS H3MEHEHHH WK JOTIOHEHHH, OHH QUKCUPYIOTCS HA OTAENEHOM JIHCTE,
TMOAMHCHIBAKOTCSA PAOOTHUKOM C yKa3aHHEM JaTsl M IPHOGIIAOTCS K NEepBUYHOH aBTOOHOrpaduu. B
Cllydae OOJBIIMX H3MEHEHHH OHOrpadHYecKux JaHHBIX pabOTHHKAa OT HEr0 MOXET ObITh
3aTpeboBaHa OOHOBJIEHHAS aBTOOMOrpadus.

4.19. ABTobuorpadus He 3aBepsieTcs MOAMHCIMH 3aBEIYIOUIEr0 JOIIKOIBHBIM 00pa3oBaTeTbHBIM
YUPEKIECHUEM UITH [T€YATBIO.

4.20. Komuu mokymMeHTOB 06 00pa30BaHHH 3aBEPAIOTCA JTHYHON ITOIITHCHIO JEJIONIPOU3BOIUTEIS
TI0CJIC CBEPKHU UX C MOJJIMHHUKAMH JOKYMEHTOB.

4.21. Jlnunoe meno Benmércs Ha IPOTSKCHHH BCEH TPYNOBOH nesTensHOCTH paGoTHuka JIOV.
VIsMeHeHus, BHOCHMBIE B JHYHOE €710, JOKHBI GBITE MOATBEP)KACHBI COOTBETCTBYIOIIMMHU
JIOKYMEHTaMH.

4.22. Jlenonpou3BoauTeNs NPHHAMAET OT PHHEMAaEMOro Ha paboTy pabOTHHKA NOKYMEHTSI,
TIPOBEPACT IONHOTY UX 3ANONHEHHS W NMPAaBHIBHOCTH YKa3bIBAEMBIX CBEICHHI B COOTBETCTBHH C
NPEIbABICHHBIMH UM TOKYMEHTAMH.

5. Y4eT u XpaHeHHe MepCoOHATbHBIX JAHHBIX padoTHHKOB
5.1. Jlnunsle menma, B KOTOPBIX XPaHATCS NEPCOHANbHEIE NaHHble paboTHHKOB JIOY, sBisroTCs
JAOKYMEHTaMH «J[J1s1 BHYTPEHHETO TIOJIb30BAHUS.
5.2. Jluunoe nmemo PCTHCTPUPYETCS, O 4eM BHOCHTCH 3amuch B «)KypHan yuéra NMYHBIX Jem».
JKypHan conepxut cienyionme rpabeor:

*  TOPSIKOBBIH HOMEp JINYHOTO JIeJIa;

*  amuIms, UM, 0TYECTBO PaGOTHHKA JOIIKOTEHOMO 00pa3s0BaTeIbHOrO yUpeXKICHHS;

* JlaTa IOCTAHOBKH JeJia Ha y4YeT;

* Jlata CHATHs Jeja C ydera.




5.3. Jlnunble nena pacrosaraloTcs B IIOPsIKe COMIACHO HX HOMEpaM JIH60 B a(h)aBUTHOM IIOPSIIKE.
5.4. Ilocne yBobHEHMS pabOTHHKA JOLIKOILHOTO 00Pa30BaTEIBHOIO YUPEXKIEHUS B JIUIHOE JIEJI0
BHOCATCSl COOTBETCTBYIOIIME OKYMEHTEI (3asBJICHHE O PaCTOPKEHUH TPYAOBOTO JOTOBOPA, KOIIHSI
IIpuKasa 0 paCTOPKEHUH TPYJOBOTO JOTOBOPA), COCTABIACTCS OKOHYATEBHAS OIHUCH, CAMO JINUHOE
Ae51o 0popMIIeTCs U epeaaeTcs Ui XpaHeHHs.

5.5. JIuuHple nena coTpymHHKOB, yBoneHHeIX u3 JIOVY, xpaHsTcs B apXuB€ JOLIKOJBHOIO
00pa3oBaTeIbHOrO YUPEeKACHHS B alI()aBUTHOM MODPSIKE.

5.6. He nonmyckaercs:

*  co00IATh NepCoHaNbHbIE NaHHBIE PaGOTHHKA TpeTheil CTOPOHE (e3 MUCHMEHHOrO COrTacHs
pabOTHHKA, 3a MCKIIOYEHHEM CIIydyaeB, KOIJa 3TO HEOOXOIMMO B LEJISX [IPEeyNPEeXKICHUS
YrpO3bl JKHU3HM M 3[0pPOBBIO pabOTHHKE, a TaKke B ClIydasX, YCTAHOBJICHHBIX
3aKoHozAaTeabCcTBOM Poccuiickoit @enepanyu;

*  Coo0LIaTh MEPCOHATBHEIE JaHHbIE Pa0OTHHKA B KOMMEPYECKHX LEIX 6e3 ero MUChMEHHOrO
cornacus;

* 3ampamMBaTh HHPOPMAUMIO O COCTOSHHH 310pOBbS pabOTHHKA [ETCKOTO cana, 3a
HCKJIFIOUYCHUEM TEX CBEJICHUi, KOTOPBIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBIIOTHEHHUS
PabOTHUKOM TPYZOBOM (hyHKIIHH.

5.7. JlocTynm K TepCOHAaNbHBIM NAHHBIM PaGOTHHKOB pAa3pelaeTcs TONBKO CIELHATBHO
YIOTHOMOYCHHBIM JIMUAM, TIPH 3TOM YKa3aHHBIE JIMLA JODKHEI HMETh [IPABO MOJNYYaTh TOIBKO Te
NepcoHaIbHbIe AaHHble paboTHHKa JIOVY, KOTOpble HEOOXOTMMBI Ul BBHINOTHEHHS KOHKPETHBIX
byHKIHI.

5.8. Bee Mepb! KOH(UICHIMATBHOCTH [P yYeTe W XPaHeHHH [epPCOHATBHBIX JaHHBIX COTpYAHHKA
PACIPOCTPAHAIOTCS KaK Ha OyMakHBIE, TaK M Ha JJIEKTPOHHBIE (ABTOMATH3MPOBAHHBIE) HOCHTENH
HHOpMAIHH,

5.9. XpaHeHue MePCOHANBHBIX NAHHBIX JOJDKHO MPOHCXOIUTH B MOPSJIKE, HCKITIOYAIOIIEM HX
YTpaTy WK HX HENPAaBOMEPHOE HCITOJIL30BaHHUE.

6. locTyn K nepcoHaIbHbIM IaHHBIM paboTHuK0B JOY

6.1. BHyTpeHHHMIt 10CTYN (JOCTYH BHYTPH JOIIKOIBLHOTO 00pa3oBaTeNBbHOTO YUPEKIACHHS).

6.1.1. [IpaBo nocTyna K nepcoHanbHBIM TaHHBIM paboTHHKA JIOY HMEIOT:

6.1.2. TlepeueHs JHII, HMEIOIMX NOCTYH K IIEPCOHATBHBIM JAHHBIM pabOTHHKOB, OIpenenseTcs
[IPHKAa30M 3aBCIyIOLICT0 M MHCbMEHHOrO 00s3aTeNbCTBA O HepasIJIAlIEHHH IIepPCOHATBHBIX
JaHHBIX paOOTHHKOB.

6.2. Bremnwuii foctym.

6.2.1. K wuncnmy MaccoBblX mOTpeGHTeNell MepCOHATbHBIX MAHHBIX BHE JOLIKOZBHOLO
00pa3oBATENBHOTO  YUPEKAEHHS MOXKHO OTHECTH TOCYJApCTBEHHBIE W HEroCy/1apCTBEHHbBIE
(byHKIMOHATBHBIE CTPYKTYPEL.

6.2.2. Han3opHO-KOHTPOJILHBIE OPTaHbl HMEIOT AOCTYN K MHpOPMALMH TONBKO B cepe cBoeit
KOMIIETEHITHH.

6.2.3. Opraumsanuu, B KOTOpBIE COTPYIHHK MOYET OCYIIECTBJIATE IEPEYUCICHHS IEHEKHBIX
CPEICTB (CTpaxoBble KOMIIAHHH, HETOCYJAaPCTBEHHBIE MEHCHOHHbIE donmsl, GrarotBopuTeNBHBIE
OPraHu3aliiy, KPEeOUTHBIE YYPEXKIAEHHUS), MOTYT MOJYYHTh HOCTYN K MNEPCOHATBHBIM JaHHBIM
PabOTHHUKA TOJBKO B CIIy4ae ero UCbMEHHOTO Pa3pelleHus.

6.2.4. Ilepenaya mepcoHaNbHbBIX TAHHBIX cOTpYaHNKa JIOY ADYIHM Oprasw3amusy:

* CBeIEeHHA O pabOTalOLIeM COTPYIHHKE HIH YXKe YBOIEHHOM MOTYT OBITh IIPEIO0CTABJICHEI
JpYroi OpraHM3allMd TONBKO C NHCBMEHHOTO 3alpoca Ha OIaHKe OpraHu3allu, C
IPHJIOXKCHUEM KONIMH HOTApHAIBHO 33BEPEHHOTO 3a4B/IeHNS PabOTHHKA;

* [TCpCOHAIBHBIE JaHHbIE pPA0OTHHKAZ JNETCKOTO Caga MOrYT OBITh IPEOCTABIEHE
POICTBCHHHKAM HIIM 9ICHAM €ro CeMbH TOIBKO C MHCHMEHHOTO pa3pelIeHHs CaMoro
COTpYIHHKA.

* B Ciy4ae pasBoja ObIBlIas Cynmpyra (CYNpPYT) HMEHOT NPasBo OOPATHTECH B JOLIKOIBHOE
00pa3oBarTesbHOE YUPEKICHHE ¢ MECEMEHEEIM 3ANPOCOM O pasmepe 3apabOTHOM ATk




cotpyauuka 6e3 ero cornacus (YK P®).

7. 3ammuTa NepcoHAJbHBIX JaHHbIX paboTHHKOB [JOY

7.1. Tlox yrpo30ii WM OMACHOCTHIO YTPaThl NEPCOHAIBHBIX JAHHBIX IIOHUMAETCS €IMHUYHOE WM
KOMIUIGKCHOE, pealbHOE WIM NOTCHUHATbHOE, AaKTUBHOE WM IIaCCHBHOE IPOSIBIECHHUE
37I0YMBIIIJIEHHBIX BO3MO)KHOCTEH BHEIIHHX WJIM BHYTPEHHHX HMCTOYHHKOB YIpO3bl CO3[aBaTh
HeOIaronpusITHble COOBITHS, OKa3bIBaTh AeCTAOMIM3UPYIOLIEE BO3JEHCTBHE HA 3alLIMINAEMYIO
HH(OpMALHIO.

7.2. Puck yrpo3bl n00OBIM HHQOPMALMOHHBIM pecypcaM CO3Jal0T CTHUXUHHbIE OencTBuS,
3KCTpeMaJIbHbIE CHTYallud, TEPPOPUCTHUYECKUE IEHCTBHUS, aBapUU TEXHHYECKUX CPEICTB U JIMHUN
CBSI3H, Apyrue 0OBEKTUBHBIE 00CTOSITEIbCTBA, A TAKKE 3aMHTEPECOBAHHBIE U HE3AUHTEPECOBAHHbIE
B BOSHUKHOBEHUHU yTPO3BI JIHIIA.

7.3. 3ammra MEepPCOHAIBHBIX NaHHBIX IpEeACTaBiIsSeT COOOHM MKECTKO perIaMEeHTHPOBAHHBIA H
IMHAMHYECKU-TEXHOJIOTUYECKHH  Ipolece, MpeAynpeKIalollui HapylIeHHe AOCTYIHOCTH,
IEJIOCTHOCTH, JOCTOBEPHOCTH W KOH(DHMIEHIHAIBHOCTH NEPCOHAIBHBIX JAHHBIX U, B KOHEUYHOM
cueTe, 00ECIIEYMBAIOIINN JOCTATOYHO HANEKHYIO O€30MacHOCTh HH(pOpPMAIMU B IpoIecce
VIIPaBICHUECKOW H  MPOU3BOACTBEHHOW JEATENBHOCTH JOLIKOJIBHOTO  00pa3oBaTeIbHOTO
VYIpEXKICHHUS.

7.4. 3amuTa NEpPCOHAIBHBIX NAHHBIX paOOTHHKA OT HEIPAaBOMEPHOIO WX HCIIOJIB30BaHUS HIIH
yTpaTel no/DKHAa ObITh oOecmedeHa 3asenyrommM JIOY 3a cuer cpeacTB AOLIKOIBHOIO
00pa30BaTeIHbHOIO YUPEXKIAECHHUS B MOPSIJIKE, YCTAHOBJIEHHOM (peiepaIbHBIMH 3aKOHAMH.

7.5. "BHympennaa zaujuma’.

7.5.1. OCHOBHBIM BHHOBHMKOM HECAHKIIMOHHPOBAHHOIO JOCTyNa K IEPCOHAIbHBIM JaHHBIM
SBJSIETCS, KaK IIPaBUJIO, IepcoHasl, palboTalomui C JOKyMeHTamMu U 0Oa3aMH JaHHBIX.
PernameHTarysi 10CTyma nepcoHala K KOH(GUICHIMAIBHBIM CBEIEHHUSIM, JOKyMEHTaM H 0Oa3am
JaHHBIX BXOOUT B YHCJIO OCHOBHBIX HAIIpaBJICHHUH OpraHU3allMOHHON 3aIIUTHl MHPOPMALUH U
npeaHa3HaueHa ISl pa3rpaHUYeHHs] MOJHOMOYMHM MeEXIy aJIMHUHHUCTpAlMedl W crenuatucTaMu
JOIIKOJILHOTO 00pa30BaTEIbHOIO YUPEKIACHHUS.

7.5.2. Hna olecnedyeHus BHYTPEHHEH 3alllUThl MEPCOHAIBHBIX JaHHBIX paboTHHkOB JIOY
HEo0X0aMMo coOI0AaTh P Mep:

* OrpaHHYEHHE M perjiaMeHTalus cocTaBa pabOTHHKOB, (YHKIMOHAJIBHBIE OOS3aHHOCTH
KOTOPBIX TpeOYIOT KOH(UIeHIIHATbHBIX 3HAHUH;

* cTporoe u30UparelbHOE M OOOCHOBAHHOE paclpelesieHHe JIOKYMEHTOB W HH(OpMaIUH
Mexy paOOTHHKaMH I€TCKOTO Caja;

*  palHOHAJBbHOE pa3MelneHHe pabodnmx MecT pabOTHHKOB, MPU KOTOPOM HCKIIOYAIOCh OBI
OeCKOHTPOJIFHOE HCIIOJIb30BaHHE 3alIHIIaeMOoi HH(POPMAILIUH;

* 3HaHMe pabOTHHKOM [OLIKOJIBHOIO 00pa3oBaTelbHOTO  ydpexkJIeHus TpeOoBaHUI
HOPMAaTHBHO-METOAMYECKHUX JOKYMEHTOB M0 3alluTe HHQOpPMAIUU U COXpPAaHEHUH TaiHbL;

* HaJWYde HEOOXOMUMBIX YCJIOBHH B IMOMELIEHHH I paboThl ¢ KOH(GHACHIHATBHBIMH
JOKyMEHTaMH 1 0a3aMM JaHHBIX;

* OIpeleNieHHe U perylaMeHTalusl cocTaBa pabOTHUKOB, MMEIOIIUX MPaBO JOCTyma (BXOAa) B
[IOMEIIEHHE, B KOTOPOM HaXOAUTCS BEIUUCIUTENbHAS TEXHUKA;

*  OpraHu3alys MopsIKa YHUYTOXKEHUS HHPOPMALIHH;

* CBOEBPEMEHHOE BBISIBICHHE HapylLIeHUs TpeOOBaHWM pa3pelIuTeNbHOM CHCTEMBI JOCTYIa
paboTHUKAMHU;

* JIMYHBIE JIeJa MOTYT BBIAABATHCS JEIONPOH3BOAUTENIO (CEKPETApI0) TOJIBKO 3aBEXyIONIUM
JOV u B HUCKIIOYUTENBHBIX CIydasX, MO MHCHMEHHOMY pa3pelleHHIO 3aBEIYIOIIETO
JETCKMM CaJOM, - DPYKOBOIOHMTEIIO CTPYKTYPHOIO NOApa3jieieHusl (Hampumep, IIpu
IIOATOTOBKE MaTe€pHaJIOB JJIsl aTTECTAallMH PaOOTHHKA).

7.5.3. 3amuTa nepcoHANbHBIX JaHHBIX COTPYIHUKA Ha 3IEKTPOHHBIX HOCHTEIIAX.
Bce manxu, coneprkalnue nepcoHalbHble JaHHbBIE COTPYAHHUKA, T0/DKHBI OBITh 3aIlUINEHE] IIAPOJIEM,
KOTOPBIH cO00IIAeTCss pyKOBOAUTEIIO CIIY’kKOBI YIIPABICHHUS IEPCOHATIOM M PYKOBOIUTEIIO CIIYKOBI




HH(DOPMAIIMOHHBIX TEXHOJIOTHH.
7.6. "BHewnan 3auquma"’
7.6.1. Tlon MOCTOPOHHHM JIMIOM MOHHMAETCH THOOOE THIO, He HUMEIOIIEE HENOCPEICTBEHHOrO
OTHOIICHHS K AeaTenpHOoCTH IOV, nocetntenn, paboTHuky APYTUX OpraHM3alHOHHbIX CTPYKTYD.
[Tocroponnue ymua He KOJDKHBI 3HATH paclpeneneHue Gyexuuii, paboune MPOIECCH], TEXHOIOTHIO
COCTaBICHHs, O(OPMIIEHMS, BENEHHS H XpaHEeHHS IOKYMEHTOB, JIMYHBIX 1€l U pabounx
MaTepHaoB y JIeJIONPOU3BOIUTENS (CeKpeTaps).
7.6.2. [na obecneyeHus BHENIHEH 3allMTHl NEDCOHATHHBIX JaHHBIX COTpYIHHKOB JIOV
HEe00X0AUMO COOIIONATE P MED:

* TOpSAIOK pUEMa, y4eTa U KOHTPOJIA e TeIbHOCTH NOCeTHTE !,

* TIOPANOK OXpaHBl TEPPUTOPHH, 3JaHHH H MOMEUICHHI IOIIKOJBHOIO 06pa30BaTeNLHOrO

YUPEXKICHHS;

*  TpeOOBaHUS K 3alUTe HHPOPMALINH IPH HHTEPBEIOHPOBAHHH U COOECEIOBAHMISX.
7.7. Bce nuua, CBsI3aHHBIE C MOTydYEHHEM, 00paboTKOH H 3aINMTOM NEPCOHANBHBIX IAHHBIX,
00s13aHBl MOAMHCATh OOA3ATENHCTBO O HepasIIIalleHHH NEPCOHATBHBIX JaHHBIX pabOTHHUKOB
JOLIKOJIBHOTO 00pa30BaTeNbHOTO YUPEIKICHHS.
7.8. Kpome Mep 3alMTBI MEPCOHANBHBIX JAHHBIX, YCTaHOBJIEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit Qenepanuu, 3aBeIyIOMHi JOMKOIBHEEM 00pa3oBaTeIbHBIM YUPEKICHHEM, a TAKIKE
COTPYOHUKH MOTYT BBIpAa0aThIBATh COBMECTHBIE Mephl  3aIIHTHI IIEPCOHANIBHBIX  JTAHHBIX
pabOTHHKOB.

8. IlpaBa n o6s3aunocTH paGoTHHKoB OV no 3ammuTe ux NEePCOHANbHBIX JAHHBIX

8.1. 3akpemnsenne npaB paGoOTHHKa, PETTIAMEHTHPYIOLINX 3aLIUTY €ro IePCOHANBHBIX NAHHBIX,
o0ecreunBaeT COXPAaHHOCTD MTOJHON W TOYHOI HHOOPMAIIHH O HEM.

8.2. PaGOTHUKH NOMKHBI OBITH O3HAKOMJIEHBI 1O PacnucKy ¢ JOKYMEHTaMH JIOLIKOJBHOTO
00pa3oBaTeIbHOTO yUpeXKAeHH s, YCTaHABIHBAIOIIHMH NOPSAIOK 00pabOTKHU MEPCOHATBHBIX TaHHbIX
pabOTHHKOB, a TakoKe 00 UX IpaBaxX U 0OS3aHHOCTSX B 3TOH 0BJIACTH.

8.3. PaGoTHMK [OIIKOJBHOTO 00pa3oBaTeIBHOTO  y4YpeXkKIeHHUS 00s13yeTcss  IpenoCTaBIATh
[ICPCOHANIbHBIC TAHHEIE, COOTBETCTBYIOMINE A€ CTBUTEILHOCTH.

8.4. PaGoTHHMK HMeeT mpago:

* HaOJHYIO HH()OPMAIIMIO O CBOMX MEPCOHATBHBIX JAHHBIX U 00paboTKe 3THX TaHHBIX;

* CBOOOIHOrO GECIIATHOrO JOCTYNA K CBOHM MIEPCOHANIBHBIM JaHHBIM, BKJIFOYas [PaBO Ha
TONy4eHHE KOMUH JIF00OH 3amucH, colepikaiueil MepcoHATBHBIE IaHHBIE paboTHHKa, 3a
UCKITFOYCHHUEM CITy4YaeB, IIPEyCMOTPEHHBIX 3aKOHOIaTeIbCTBOM POCCHItCKO OQeneparnuu;

* HA ONpENC/ICHHE CBOMX MPEICTABUTE/ICH IS 3aIMTHI CBOUX I1€PCOHANBHEIX NaHHbIX;

* JAOCTyna K OTHOCSIMMCS K HEMy MEIMIHHCKAM IaHHBIM C IIOMOILIBIO MeEIMIMHCKOTO
CIICIIHAIICTA IO CBOEMY BBIOODY;

* TpeOOBaTh UCKIIOUHT WM MCIPABHTH HEBEPHBIE WM HETOJHbIC [IEpCOHANIbHBIE TaHHEIE, a
TAIOKe IaHHBIe, 00paboTaHHbIE ¢ HAPYIIEHHEM TPeGOBaHHI;

* npu oTkase 3apexyiomero JIOY HCKIIOYATH WM HCIIPaBHThH IIEpCOHAJIbHBIE JaHHBIE
pabOTHHKA UMEET MPaBO 3asIBUTH B IIHCHMEHHOMH (opme 3aBenyromemy o cBoeM HecoracHu
C COOTBETCTBYIOIIMM 0OOCHOBAHHEM TAKOTO HECOTJIACHS;

* TI€pCOHAIIPHBIC JAHHBIC OLEHOYHOIO XapakTepa pabOTHHK IETCKOrO Cana HMeeT IpaBo
AOTIONTHUTE 3asBJICHUEM, BRIPAXKAIOLIMM €r0 COOCTBEHHYIO TOUKY 3PEHHS;

* TpeboBaTh M3BEIICHHs 3aBEAYIONINM JETCKHM CaZOM BCEX JHIl, KOTOPBIM paHee ObUIH
COOOIIEHB! HEBEpPHBIE HJIH HEMOJIHbIE [IEpCOHAIbHBIE JaHHbIE paboTHHMKA, 000 Bcex
[IPOM3BEACHHBIX B HUX HCKIIOUCHHUSX, HCIIPABICHHUSX W/IH IOTOTHEHHUSIX;

* 00XaioBaTh B Cyzae JIOObIe HCIIPaBOMEpPHBIE NEHCTBUN WM Ge3IeiCTBHA 3aBeyIOLIEro
JIOUIKOJIBHBIM ~ 00pa30BaTeNbHbIM  y4YpeKICHHEM npu  o0paboTKke u 3ammMTe €ro
NIEPCOHATBHEIX JAHHBIX.

£.5. B nensx obecreyeHust 10CTOBEPHOCTH NIEPCOHATBHBIX AaHHBIX padoTHukH JIOY 00s3aHbl:
* 1pu opopMIeHHH Ha paboTy MpenCcTaBIIATH ZIOCTOBEPHBIC CBEIEHMs B IOPSAKE H 00BEME,




NPEAYCMOTPpEHHOM HacTosmuM [lonokeHHeM W 3aKOHOZATENBCTBOM  Poccuiickoit
@enepanuy;
* B Caydae M3MEHCHHs CBOHMX IE€PCOHAIBHBIX NaHHBIX, COOOMmATh 00 3TOM 3aBeAyIOIIEMY

JETCKHM caaoM B TeyeHue 10 gHeii.
8.6, PaGorauku craBar 3aBenyiomero JIOY B H3BeCTHOCTH 00 M3MEHEHMM (GaMHINH, HMEHH,
OTSSCTSa. JaThl POXKACHHS, YTO IIONYy4YaeT OTpPaKeHHE B TPYAOBOM KHHXKKE Ha OCHOBAaHUH
SPEICTABICHHBIX JOKYMEHTOB. [Ipn HeoOXOaMMOCTH H3MEHSIOTCS IaHHble 00 00pa3oBaHMH,
BpO@eCCHH, CICIHATBHOCTH, IPUCBOCHUH HOBOTO pa3psza  Ip.
§7. B uensx 3ammTel YaCTHOM JKH3HH, JIMYHOH W CeMelHOH TalHBI paGOTHHKH HE IOJDKHBL
OTEa3RIBATECA OT CBOETO IpaBa Ha 0OpaboTKy NEpCOHANBHBIX JAHHBIX TOJBKO C HX COTJIACHS,
BOCEOIBEY 3TO MOJKET MOBJI€Yb IPUYMHEHHE MOPATBHOIO, MATEPHAIBLHOTO BpEa.

9. OrsercrBeHHOCTh 33 pasrialleHHe KOHOHICHUHAALHONH HHPOPMALMH, CBSI3AHHOW ¢
BEPCOHATLHBIMH JaHHBIMH

. llepconaibHas  OMGemcmeenHoCmy - ONHO H3 IJABHBIX TpeOOBaHMH K OpraHH3aliy
EXUMOHHDOBAHHUSA CHCTEMBI 3alUTHI MEPCOHANBHON HHQOPMALMU U 005A3aTe/IBHOE YCIOBHE
Decnesenns 3OOEKTUBHOCTH TOM CHCTEMEI.

3ammTa npaB pabOTHHKA, YCTAHOBJEHHBIX 3aKOHOIATENHCTBOM P® H  HACTOSIIHM
SOS0EEHHEM, OCYLICCTBIIIETCS CYIOM B ILENAX IPECeYeHHs HEeIPaBOMEPHOIO MCIIOIB30BAHUS
TEPCOHATBHBIX  I@HHBIX pAOOTHHKA, BOCCTAHOBICHMS HApPYIIEHHBIX IIPaB M  BO3MEIICHHS
SPHEEHHEHHOTO yiuep0a, B TOM YHCIIe MOPATBHOTO Bpea.

53, Kaxaplf COTpPYIHHMK IOLIKOJBHOTO 00pa3soBaTebHOTO YUpEekICHHS, IOJIyYaroOIUi  JUIs
pa00Ts! KOH(HICHINANBHBIN TOKYMEHT, HECET €IMHOJMYHYIO OTBETCTBEHHOCTH 3a COXPaHHOCTb
S0cuTeNnd ¥ KOHQUISHIHATBHOCTD HH(OPMALUH.

74 Jluua, BUHOBHBIE B HApYIIEHMHM HOPM, PEryIHPYIOUMX MOIydeHHe, o6paboTKy u 3aIIUTY
TEPCOHABHBIX JaHHBIX PabOTHUKA, HECYT NHCUHUIUIMHAPHYIO, aIMHHUCTPATHBHYIO, TPaXkIaHCKO-
TPaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C (helepalbHbIMH 3aKOHAMH
Poccuiickoit Genepanuu.

9.5. 3a HeHCNONHEHNE WM HEHaJIeXkKallee MCIOIHEHHe PAGOTHHKOM 10 €0 BHHE BO3JIOKEHHBIX
Ha Hero OOsA3aHHOCTEH MO COGMIONEHHIO YCTAHOBIEHHOTO INOpSAKAa paboThl CO CBEIEHHAMH
KOHOHICHUMATBHOTO XapakTepa 3aBedyioumii J[OY Bhopase NpUMEHSTh IIPEIyCMOTPEHHbIE
TpyI0BBIM KOZIEKCOM TUCHHUILIMHAPHBIE B3BICKAHHUS.

9.6. JIoIKHOCTHBIE JMIA, B OOSA3aHHOCTh KOTOPBIX BXOIMT BEIEHHME MEPCOHATBHBIX NAHHBIX
COTPYZIHHKA, 00s3aHBI OOECIEYNTh KaKIOMYy BO3MOXKHOCTH O3HAKOMIIEHHSI C JOKYMEHTAMH H
MarepuajlaMM, HEMOCPEACTBEHHO 3aTparMBalOIIUMH €ro InpaBa H CBOOOIBI, €CIM HHOE He
OPEIYCMOTPEHO  3aKOHOM. HempaBoMepHBIH OTKa3 B  IPEJOCTaBIEHHH COOPAHHBIX B
VCTaHOBJICHHOM  IIOPSIKE  JOKYMEHTOB, JHMOO HECBOEBPEMEHHOE IIPENOCTABIEHHE TaKHX
JOKYMEHTOB HIM WHOW HMHMOpMalMUd B CIy4asX, [PeIyCMOTPEHHBIX 3aKOHOM, JIHOO
PENOCTABICHUE HEIOJHOM HIJIM 3aBEOMO JIOXKHOW HH(POpMALMM - BJEYeT HAIOXKEHHe Ha
J0/DKHOCTHBIX JIMIl aIMHHHUCTPAaTHBHOro mrpada B pasMmepe, ompeaenseMoM Komekcom 06
AIMHHHMCTPAaTUBHBIX [IPABOHAPYIIECHHUSIX.

9.7. B cooTBeTcTBHH ¢ ['pakHaHCKUM KOIEKCOM JIHIA, He3aKOHHBIMH METOAaMH ITOJTy YU BIIIHE
HH(DOPMALMIO, COCTABIISIONIYIO CITy)KeOHYIO TaiHy, 003aHB BO3MECTHTb IPHUHHEHHbIE yOBITKH,
NPUYEM TaKas e 00A3aHHOCTh BO3JIaraeTcs M Ha pabOTHHKOB.

9.8. YronoBHas OTBETCTBEHHOCTb 3a HapylIEHHE HENPHKOCHOBEHHOCTH YACTHOH KU3HH (B TOM
YHCJIC HE3aKOHHOE COOMpaHWe WJIM pacHpoCTpaHEHHE CBEIEHHH O YacTHOH JKHM3HH JIMIA,
COCTABJIIOLICTO €r0 JIMYHYIO MIIM CeMEHHYIO TaiiHy, 0e3 ero coriacus), HepaBOMEPHBIN J0CTYII K
OXPaHACMOH 3aKOHOM KOMIIBIOTEPHOH HH(OpMAINK, HelpaBOMEPHBIH OTKA3 B MPEeIOCTABJICHHH
COOpaHHBIX B yCTAHOBJIEHHOM IOpSAKE JOKYMEHTOB M CBENEHHI (CIH ITH JesSHHS IPUYHHHITA
BPCI ITpaBaM M 3aKOHHBIM HHTEPECaM IPakIaH), COBEPLICHHLIE JIMIIOM C HCIIOIb30BAHHEM CBOErO
Cy)keOHOro  TONOJKEHHS HakasbiBaercss mrTpadoM, iuGO JIHIIEHHEM IpaBa 3aHUMAaTh
ONpPEIC/ICHHBIC TOJDKHOCTH WM 3aHUMAThCs ONpPENEICHHON IesATeIbHOCTBIO, JHOO apecToM B
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orsetcteun ¢ YK Poccuiickoit @eaepaiu.
_ HenpaBOoMepHOCTb IeSTEIbHOCTH OPraHoB roCY1apCTBEHHOH BIaCTH U opraHm3anuii o c6opy
0Tb30BAHHIO TIEPCOHATBHBIX JAHHBIX MOKST G5ITH YCTAHOBIICH B CY/I€OHOM IOAAKE.

Hacrosimee [Nonoxesne SBISSTCE JOKATHHBIM HOPMATHBHBIM aKTOM JIOY, nprHUMaeTCs Ha
2M COOpaHHH TPYAOBOTD KOAICKTHEA H YTBECPAIACTCA (1u60 BBOAMTCS B JIEHCTBHE) IPUKA30M
FOIIEro JOMKOILEEN 00PE308aTeIbHBIM YIPEKICHHEM.
Bcee H3MeHCHHS B JODOIECHHS, BHOCHMBIC B HACTOAMIES [Tonoxenue, 0GOPMISAIOTCS B
i dor DOOTSSTCTEEE ASHCTBYIOIMM 3aKOHOATCIECTBOM Poccuiickoit denepaiy.
gwacTCE Ha HEONpEJENeHHBIH Cpok. VI3MeHeHHs M NONONHCHHA K
=cs & mopsase, npeaycmorperHoM m.10.1. HacTosero [TonoxeHus.
[losomesws (WM H3MEHEHHH M JONOJHEHHH OTICNBHBIX IYHKTOB H
npeasLTyIas pelakysd aBTOMAaTHYECKH yTpauuBacT CUITY.

*HHCU
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